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1. O0uue nmoJioKeHus

1.1. Hacrosimiee Ilonoxxenue pazpaborano B coorBeTcTBUU ¢ DeiepaabHbIM
3akoHoM Poccuitickoin @enepanuu ot 29.12.2012 Ne273-03 «O6 obpazoBaHuu B
Poccuiickoit @enepanun», PenepaibHbIM 3akoHOM OT 29 nekabpst 1994 r. No78-
®3 «O oubnuoreunoMm aene», Ycrapom ['AIIOY Pb «VYdumckuit MequnuHCKAN
KOJUIEDK» (J1aliee - KOJUIeK) U UHBIMU JIOKaJIbHBIMU aKTaMK KOJIJIEe KA.

1.2.HacTosimee 1nosioxeHWe omnpenessieT HazHaueHue, e, 3aJadqd,
(GYHKIMM ¥ OpraHU3alUIo JesSTeJbHOCTH OUOJIIMOTEeKH, MpaBa U OTBETCTBEHHOCTh
paboOTHUKOB OUOITMOTEKH.

1.3.bubnunorexa siBiseTCS OJHUM U3 BEAyLIMX I[OJpa3/IeieHni KoJuierxka,
obecrieuynBaroluM  yuyeOHOW,  HAy4YHOH, CIPABOYHOH,  XYJIO)KECTBEHHOU
JIUTEpaTypoH, NepUOANUECKUMU U3JIaHUSIMU U MH()OPMAIIMOHHBIME MaTepualaMu
y4eOHO-BOCIIUTATEIBHBIA IPOIECC, a TaKXKe LIEHTPOM pPaCIpOCTPaHEHUs 3HAHHM,
JYXOBHOT'O U UHTEJUIEKTYaJIbHOI'0 OOIIEeHUS], KYJIbTYPBHI.

1.4.Komnemx ¢uHaHCUpPYyeT HesTeIbHOCTh OMOJMOTEKH W OCYINECTBIISET
KOHTPOJIb €€ JIeSITeJIbHOCTA B COOTBETCTBUU C JIEMUCTBYIOIIMM 3aKOHOIATEIHLCTBOM
Poccuiickont ®@enepanuu.

1.5.He nomyckaercst orpaHU4eHUE MpaB yuTareseid Ha CBOOOIHBINA TOCTYIT K
OuOIMOTEeUHBIM (POHIAM.

1.6.IlotHoe u  omeparuBHOe  OuOIMOTEYHOE U MHPOPMAIIMOHHO-
oubmorpaduyeckoe 00CIyKUBAHUE CTYACHTOB, IIpeIoiaBaTesiei, COTPYTHUKOB U
JAPYrux KaTeropuil 4urartesed KoJuleJka, YCTAHOBJIIGHHBIX B IIpaBHIax
0JIb30BaHUsI OMOJIMOTEKON KOJUIeJ)Ka, B COOTBETCTBUHM C HH(OPMAIMOHHBIMHU
OTPEOHOCTSIMU YU TATENICH.



Opranuzanusi oOCIy>KHMBaHUS [0JIb30BaTeJIeld MPOU3BOJUTCS B COOTBETCTBUU C
NpaBWJIaMd TEXHUKH O€30MaCHOCTH, MPOTHUBOIOXKAPHBIMH W  CaHHTAPHO-
TUTMeHUYEeCKUMU TpeOOBaHUSIMHU.

1.7.1lopssmok  noctyna K OubnumoredyHoMy (GOHIY ¢ YCIOBHS HX
IIPEIOCTABJICHHS! OIPEIEISAIOTCS [TpaBUIaMH OJIb30BaHUS OMOIMOTEKO.

2. OcHoBHBbIE 321a4H OMOTHOTEKH

2.1  llomnoe  omeparuBHoe  OuOIMOTEUHOE U UHMOPMALUOHHO
oubnuorpaduyeckoe oOcCHyKMBaHHE OOydYalOUIUXCs, IIperojaBaTeaed, HHBIX
pabOTHUKOB KOJUIEIKA.

2.2@opmupoBanue ¢Gonpa OUOIMOTEKH B COOTBETCTBHU ¢ MpoduieM
KOJIIeKa U HH(DOPMAMOHHBIMU IOTPEOHOCTSIMU YUTATEIIEH.

2.3 Opranuzanus U BeJeHUue CIpaBOYHO-OMOIMOrpaduieckoro amnmnapara u
0a3pl JIaHHBIX, COBEPIIEHCTBOBaHWEe (OPM U METOJOB OHOIMOTECYHOU U
UH(MOPMAMOHHO-0MOTMOTrpaduiecKon paboThI.

2.4 ®opmupoBanue OUOIMOTEUHO-UH(OPMAIIMOHHON KYJIBTYpBI, 00y4YeHUE
quTaregeil COBPEMEHHBIM METOJaM IOMCKa HH(OpMalWu, NMPUBUTHE HABHIKOB
II0JIb30BAHUSI KHUTO.

2.5 Pacumpenue kpyra OHMOJIMOTEUHBIX YCIYT, IOBBIIICHHE KadyecTBa
OMOJIMOTEUHBIX YCIyI Ha OCHOBE TEXHHYECKOW OCHAIIEHHOCTH OHOJHOTEKH,
KOMITbIOTepU3alusi OMOIMOTeUHO-UH(DOPMALIMOHHBIX ITPOIIECCOB.

2.6 Koopaunamuss M Koomepaiusi JAeATeIbHOCTH C I0Jpa3/ieeHUsIMU
KOJUIE/DKA, OOIIECTBEHHBIMU OpPraHU3allUsIMK, [UKJIOBBIMH METOIUYECKUMU
KOMHUCCHUSIMH, C OHOJIMOTEeKaMH APYTUX  YUpPeXACHHH Ui  IOJHOTO
yJIOBJIETBOPEHUSI TIOTPEOHOCTEN YuTaTeJIel B LIEJISIX ONTUMHU3AIMH OUOIHMOTEIHOIO
00CITy)KUBAHUSI.

3. OcnoBHbIe GyHKUHH OHOJIHOTEKH

3.1 Ilpomnaranpa snureparypbl O JOCTHKEHHUSX MEIUIIMHCKOW HAyKd WU
3apaBooxpaHenust Poccuiickoit ®epepauuu u PecnyOmuxu bamkoprocraH, a
TaKkKe KyJbTYpPbl U UCKYCCTBA.

3.2 Opranumzauus aud@epeHIHpoBaHHOIO OOCITYyKUBAHUS YHUTATENeH B
YUTAJIBHOM 3ajle, B TOM YMCJIe KOHCYJIbTHPOBAaHHWE M TEXHHYECKas ITOMOIIb
pabore C QJIEKTPOHHBIMU  OOYYalOIIMMHM  pecypcaMH  OOyYaroluMcs |
npernoaaBaTessiM KoJuleKa.

3.3 Ob6ecneuenue ynrateneit 6ecruIaTHEIMU OUOIMOTEYHBIME yCITyTaMu:

- IIpeIOCTaBIIeHUE IOJHOW HH(pOpPMAIMH O cocTaBe OUOIMOTEYHOTrO
¢doH/1a ¢ MOMOIIBIO AIeKTPOHHOro Katasiora «bubiauoreka 1Cy;

- . OKa3aHMe KOHCYJIbTallUOHHOM IIOMOIIM B TIOMCKE W BBIOOpE
IIPOU3BEJICHUI [1eYaT, 2JIEKTPOHHBIX YUeOHUKOB U JIPYTUX JIOKYMEHTOB;

- BbIaya BO BpEMEHHOe 10JIb30BaHUE JUTEPaTyphI,
Ooubmorpapuyeckux CripaBoK, OpraHMu3alust KHIDKHBIX BBICTaBOK;

- BBISIBJICHME WM HM3ydeHHe  HHGOPMALMOHHBIX  IOTpeOHOCTeH
00y4aroIuXCcs, MPEroaBaTesIbckoro CocTaBa, PyKoBOJICTBA KOJUIEKA;

oe}



bubnuorexa BIIpaBe IIPeI0CTaBIISTh IJIaTHbBIE OubIIMOTEYHO-
UH(OPMAIIMOHHBIE YCIIYTH, IepeUeHb KOTOPhIX ONpeeseTcs Y CTaBOM KOJlIeKa.

3.4 IlpuBuTHE MOJB30BATEJIIM HAaBBIKOB IOUCKA MHPOpPMALMM C ILEIbIO
ee NMPUMEHEeHMsI B y4eOHOM Ipolecce, YMEHUE OPUEHTUPOBATHCS B CIIPABOYHO-
oubmorpadpuveckom arrapare 6MOIMOTEeKN U 0a3e TaHHBIX.

3.5 Oo0ecrieueHne KOMIUIEKTOBaHHMS  (OHJA B  COOTBETCTBUU  C
00pa3oBaTeIbHBIMU MTPOrpaMMaMy U Y4eOHBIMH IIJIaHAMMU.

3.6 M3ydeHue cTerneHH yJOBJIIETBOPEHHS] YATATEIBCKOIO CIIPOCa ¢ LENbIO
KOPPEKTUPOBKM IUIAHOB KOMIUIEKTOBAHUS (POHAA U NPHUBEIEHUS B COOTBETCTBHE
nH(GOPMAIMOHHBIX TTOTPeOHOCTeH ynTaTeneil u coctaBa poHza.

3.7 OcyiecTBieHre yd4era W palMOHAIBHOIO pa3MelleHus (QoHzaa,
obecrieyeHre ero COXpaHHOCTH, peXuMa XpaHeHUs!, pecTaBpallui U KOIIUPOBAHMS.

3.8 UMsbsarthe u peaiusanus JOKYMEHTOB wu3 OubiuoredHoro (onzaa
COIJIACHO TIOPSIJIKY HCKJIIOUEHMSI JOKYMEHTOB, COIJIaCOBAHHOMY C PyKOBOJICTBOM
KOJIJIEJDKa, B COOTBETCTBUM C JCHCTBYIOUIMMH HOPMATUBHBIMU U IIPABOBBIMU
aKTaMHu.

3.9 Benenue cucreMbl OUOJMOTEYHBIX KaTaJIOrOB U KapTOTeK Ha
TPaJAMIIMOHHBIX HOCHTEJISIX U B DJIEKTPOHHOM BHJIE C LIEJIbI0 OuOIuorpaduyeckoro
packpeITHs (HOHJA.

3.10 Msydenwe u BHeJIpeHHE B IPAKTUKY IIE€peOBOrO OIbITa, HOBOM
OMOIMOTEYHON TEXHOJIOTUM, Pe3yJIbTaTOB HAay4dHbIX uccienoBaHuid. [Iposenenue
COIIMOJIOTHYECKUX HCCIICIOBAHUN C LENbI0 M3Yy4YEeHUs YUTATEIIbCKUX HMHTEPECOB
o0yJaromuxcss 1 pabOTHUKOB KOJIIEKA.

3.11 OpraHu3anysi TOBBIIIEHUs] KBAIA(DUKAIIMY PaOOTHUKOB OUOIUOTEKH C
[eJbI0  yIUIyOJIeHHss HuX O0IIeo0pa3oBaTesIbHOM M T'yMaHUTAPHOW KYJIBTYPBI,
podecCUOHANIBHON KOMIIETEHTHOCTH, MCII0JIB3YS pa3iuyHble (OpPMbI (CEMUHApPBI,
peleHue KOHKPETHBIX 3aa4 1 T.J.)

3.12 B uemsix KOOpAWHAUMHU JesATeNIbHOCTH Oubiauoreku u y4deOHO-
BOCIIUTATEJIbHOW paboThl, IPOBOJUMON B 00pa3oBaTEIILHOM  yUPEKICHUH,
nectByetr bubinoTeuHblil COBET.

3.12.1 CocraB bubnuoredHoro coBeTa yTBEpXKAaeTcsl IUPEKTOPOM
KOJIJIEKA €KEr0JIHO.

3.12.2  TIlpeacenatens  bubmmoredHoro  coBera  pyKOBOJUT  BCEU
JIeSATEIbHOCTRIO COBETA, IPOBOJUT 3ace/laHne He pexe 2 pa3 B IoJ.

3.12.3 bubauoTevYHBIN COBET COJEHCTBYeT OMOIHOTEKE:

- B BBLINOJIHEHUU ee (DYHKIUI MO COBEPILEHCTBOBAHUIO OMOJINOTEYHOrO U
HH()OPMAITHOHHO-0HOTHOrpaduuecKoro 00CIyKUBaHUsl PAOOTHUKOB KOJLIEKA;

- B COIVIACOBaHHUU JIEATEIBHOCTH OUOIMOTEKH € y4yeOHO-BOCHIUTATEJIbHBIM
nporeccom B Komtemxe.

3.12.4 B dynkuuu bubinoredHoro coBera BXOJUT:

- o0Cy)XJeHue IUIAaHOB M OTYETOB OMOIMOTEKH, IMPUHSATHE PpELICHUH I10
COBEPIIIEHCTBOBAHUIO €€ PadOThI;



- OKa3aHWe KOHCYJIbTaTUBHOM ITIOMOIIM IIperojiaBaTrejisiM B pELICHUH
BOIIPOCOB, CBSI3aHHBIX C COBEPIIEHCTBOBAHUEM CIIPABOYHO-OHOIHOrpahuvIecKoro
00CITy)KUBaHUS U C KOMIUIEKTOBaHUEM OuOIroTedHoro GhoH/a;

- XojgaTahcTBO 00 yKpeIuieHMM MaTepHalbHO-TEXHHUYECKOH  0a3bl
Oubimoreku, okazaHue 1omouy oudbaroreke B 00pbOe ¢ HAPYUIUTEISIMUA [IPABHUII
10JIb30BaHUsI OMOJIMOTEKOM.

4. YnpasJjenue. CTpyKTypa, IITATHI © MAaTEPHAJIbHO-TEXHHYECKOE
obecnieueHue OMOJINOTEKH

4.1.PykoBoJicTBO O6ubIMOoTEKOM OCYILIECTBIISIET 3aBelyIOLIHH,
MOAUMHSIIOIIUICS JUPEKTOPY KOJIIeKa.

4.2.3aBenyrouii  OMOIMOTEKOM HeceT TOJMHYI0 OTBETCTBEHHOCTh 3a
pe3yJsibTaThl pabOThl B Ipejesiax CBOEH KOMIIETEHUWH, U3AeT PACIIOPSIKEHUS U
yKazaHus, o0s3aTesIbHbIe JUIsl BCEX COTPYIHUKOB OMOJIMOTEKHM H OCYIIECTBIISIET
MPOBEPKY X UCIIOJHEHUSL.

4.3 IlItat u cTpykTypa OUOIHMOTEKH YTBEPKIAAETCS AUPEKTOPOM KOJLIEIKA B
COOTBETCTBUU C JEHCTBYIOIIMMU HOPMATHBAMH.

4.4 Komemx o0ecreyuBaer ¢uHaHCHpOBaHUE KOMIUIEKTOBAHMUSI
O6uOJIMOTEYHOTO donna, npuobpereHuss 0OOPYIOBaHUS,  DIEKTPOHHO-
BBIYUCIIATEIBHOM UM KONMPOBAJIBHO-MHOXXUTEJIBHOM  TEXHUKH,  KOTOpOE
npeaycMaTpuBaeTcs B 0011Iel cMeTe pacxo10B KOJUIeKa.

4.5 bubnuorexka BeAeT JOKyMEHTAlMIO IO YCTaHOBJIEHHOH (opme, yder
CBOEH paboThI U IPEICTABIISICT IJIAHBI U OTYETHI B YCTAHOBJICHHOM IOPSIIKE.

S. IIpaBa u 06s13aHHOCTH PAGOTHHKOB OMOJIHOTEKH
5.1. PaGoTHukyM OUOIMOTEKN UMEIOT MPaBO:

- CaMOCTOSITEJIbHO OIPEICNATh COJepXKaHhe U KOHKpEeTHbIe (OpMBI CBOEH
NesTeJbHOCTH B COOTBETCTBUU C LIEISIMU U 3a/la4aMHy, yKa3aHHbIMU B [looykeHuu;

-pa3pabaThIBaTh IpaBUiIa MOJIB30BAHUS OUOINOTEKON;

-ACKIII0YATh BETXYIO JINTEpaTypy U3 (POHJA B COOTBETCTBUH C HOPMATHBHBIMH
aKTamH,

- OIpe/IeTISATh B COOTBETCTBUM C MIPABUIIAMU TT0JIB30BAHUS OUOIMOTEKON BHIBI
¥ pa3Mepbl KOMIICHCALMH ylepOa, HAaHECeHHOTO YUTATEISIMA OUOIMOTEKE;

- NpPEACTaBIIATh KOJUIEDK B Pa3MYHBIX OpPraHM3alMsIX B Ipelenax CBoei
KOMIIETEHLIMH, [PUHUMATh y4acTHe B pabore KOH(pEpeHIHH, CeMHUHApOB II0
BOIIpocaM OMOJIMOTEUHOTro Jiena U UH(OopMaMOHHO-0ubnorpadudeckoit padore;

- 3HAKOMHUTBCA C Y4YeOHBIMM IporpaMMamMd U Yy4eOHBIMHU IIJITAHAMH,
peaqu3zyeMbIMH B KOJUIEJKE, IOJMy4YaThb OT CTPYKTYPHBIX IOJpa3/ieeHui
KOJUIeJDKa MaTepHuallbl U CBEJIeHUs, HeOOXOJUMbIe JIJISl PEIICHHs TTOCTABICHHBIX
nepes 6ubnuorexoii 3aay;

- OKa3blBaTh IUIATHbIE MH(OPMAIMOHHBIE OMOIMOTEYHbBIE YCIYTH, IepeueHb
KOTOPBIX OIpeJesieTcss Y cTaBOM KOJUIeDKa.
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